
 
1.  Demographics:  
If newly diagnosed or 
new patient:  enter 
chart # and DOB.  
Data will be imported 
from practice 
management system 

Diabetes Progress Note Instructions for MAs 2.  Enter office 
visit date 

4.  Vitals:  enter BP, 
Height, Weight every 
visit or confirm that 
provider has 

3.  Medications:  
document  review and 
update by checking DC 
for discontinued or  Add 
for additions.** 

5.  Labs:  If labs are 
overdue, and have not 
been done by an outside 
lab, complete lab 
requisition form for  
provider’s signature. 
 
If outside labs not yet 
recorded, note on form. 

* - See SMGoal Worksheet Attached    ** See Ey
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6.  Services: 
 
Annual SMGoal:  if worksheet* has 
been completed, draw to providers 
attention. 
 
Annual Retinal Exam:  If not 
documented, send  fax back form ** to 
eye doctor.  If due, follow usual specialist 
scheduling protocol and forward fax back 
form to specialist and give to patient. 
 
Annual Foot Check:  Instruct patient to 
take shoes off.  Confirm that provider 
documented monofilament and 
inspection  
 
Annual Smk Assessment:  - inquire as 
to whether patient smokes and note 
“yes, no or former.” 
 
Smk Cessation Counseling:  if yes 
above flag for provider counseling. 
 
Flu & Pne Vac – if overdue review with 
provider and if appropriate administer at 
the same visit if possible. 
 
e Fax Back Form Attached 

ata to patient 
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